
Interlibrary Loan Tip Sheet 
 
 

Begin by typing your title in the search box, or use "Advanced Search" to search by author, ISBN, etc. 
Do not use the sign in feature in the upper right corner. 

 

 
 

Choose your title from the results list and then click “Request Item” 
 
 

 

 
 

Choose your home library from the drop down menu and click "Continue." 
 
 
 

Login using your Library Catalog username and password. 
 

Your username is your last name in all lower case letters. 
Your password is your 6 digit library card number. You can 
find this number directly below the barcode on the back of 

your library card. 

 
 



 

Complete the form and click "Continue" to submit it. 
 

 

 
 

 
You will receive a "Request Submitted" message after your request has been successfully sent. 

 
 

 
 
 

You will receive an email from the ILL system and we will contact you when your 
item arrives at the Gatesville Public Library. 

The process usually takes 1-2 weeks. 
Questions? Contact the Library at 254.865.5367 

 
 

Make sure both of these fields are filled out so we 
can contact you when your item arrives. 
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